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Student ID

Student Full Name

Date of Birth

Course Enrolled

usl

Email ID

Please tick the

document you required:

O Graduation Certificate
O Statement of Attainment
O Holidays Letter

O Attendance Certificate

O Confirmation Letter

O Completion Letter

O Copy of eCoE

O Others (please specify)

Please specify the reason, why do require this document:

How would you like the documents to be delivered to you? O Collected O E-mailed 0 Posted
Student’s Signature: Date:
Signed Off by:
Accounts Training
[0 No Due Fee O Completed
O Tuition fee 0O NYC
O Resit Fee .
O Resit
[0 Late marking
Comments:
O Others
Signed off by: Date: Signed off by: Date:

Student declaration:

e | have paid all the fees and fine and the same has been confirmed by Accounts and Training by signing off.

e | understand that Empyrean will endeavour to ensure all the documents are packaged to protect the
content; however they accept no responsibility for lost or damaged documents.

e | understand that Empyrean will endeavour to ensure all the documents are packaged to protect the
content; however they accept no responsibility for lost or damaged documents.

Received by Student Services:

Date:

Office use only:

Date received

Completed by

‘ Date completed:

Updated (please tick): O PRISMS (if required)

O eBecas

O accounts/admin O Training
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